NOW HIRING

Part-Time Administrative Assistant

Treasure County is hiring a part-time Administrative Assistant for the Treasure County
Clerk and Recorder’s Office. The job will consist of digitizing documents, answering
phones, and organizational duties. Hours are flexible. Hourly wages will be determined
based upon training and experience.

To be considered for the position, applicant must be 18 years of age or older with a high
school diploma or GED - OR - a high school student who may be less than 18 years of
age, but is eligible for the school/work program.

Please contact Marlee at the Clerk and Recorder’s Office (406) 342-5547 for further
information and/or to obtain a full job description and job application. Job
applications must be returned to her as well. The Part-Time Administrative

Assistant position will remain open until filled.
Treasure County is an Equal Opportunity Employer.



